
The Children’s Workshop is a Registered Charity No. 1102887 and a Company Limited by Guarantee.  Registered in England.  Company 
No. 5055356.  Registered Office: Environmental Park, Buckhurst Lane, Sevenoaks, TN13 1FE. 

APPLICATION FORM 
 

Please complete this form to apply for a place at the Preschool.  Your child will be placed on the 
waiting list and you will be contacted regarding availability.  Please see our Admissions, Fee Structure 
and Payments Policy for details of how places are allocated and more information about funding and 
charges.  This policy is on our website www.thechildrensworkshop.co.uk 
 

Name of Child:  
 

Date of Birth:  
 

Address:  
 
 
 

Post Code:  
 

Home Tel No:  
 

Mobile:  
 

Email:  
 

Proposed year of entry: 
 

September 2026 / 2027 / 2028 / 2029 
 

In-year admissions: Would you like to be considered for an earlier start if places are 
available during the academic year in January?     Yes / No 

Details of any Medical, Health, 
Social or Special Access Reasons? 

 

Are you entitled to Early Learning 
for Two Year Olds or The Working 
Parent Entitlement? 

 

Preferred sessions (these are not 
guaranteed): 

 
 

How did you hear about The 
Children’s Workshop? 

 

Please note that one month’s notice must be given when withdrawing a child. Failure to give notice will 
result in one month’s fees being charged. 

Signature:  
 

Please print name:  
 

Please return this form for the attention of the Office Manager, along with a non-refundable waiting list 
administration fee of £50 in order for your child to be added to the waiting list. Bank Transfer (Account no: 
01358132, Sort Code: 30-97-49, please use child’s name as reference).  

  



The Children’s Workshop is a Registered Charity No. 1102887 and a Company Limited by Guarantee.  Registered in England.  Company 
No. 5055356.  Registered Office: Environmental Park, Buckhurst Lane, Sevenoaks, TN13 1FE. 

 
For staff use 

 
Date form received:  

Wait List Deposit received:  
 

Application received email sent: 
Deposit received email sent:  

 

Offer email sent:  
 

Sessions offered:  
 

New Starter Deposit paid:  
 

Welcome Pack sent on:  
 

Deposit refunded (if applicable):  
 

Once your child is offered a place and you accept it, on admission further personal information and family 
details are required for our records. If you find that you no longer need the place, please inform us as soon 
as possible.  If you cancel after paying the New Starter Deposit, this will not be refunded.  
 
Should you decide you no longer need the place we will not retain the details on this application form (see 
our Privacy Notice). 
 
Kent County Council ask us to supply the following information on an annual audit, it has to come from 
information supplied by the parents. 
 

White  African  
British  Other Black (please specify)  
Irish  Chinese  
Other White (please specify)  Chinese  
Mixed  Other ethnic group (please specify)  
White & Black Caribbean    
White & Black African    
White & Asian    
Other Mixed (please specify)    
Asian or Asian British    
Indian    
Pakistani    
Bangladeshi    
Other Asian (please specify)    
Black or Black British    
Caribbean    

 


